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Preparing Payroll Checks and

Employee’s Earnings Records
The payroll register for Kits & Pups Grooming is presented here and also
appears in your working papers.

PAYROLL REGISTER
PAY PERIOD ENDING October 17 POk & DATE OF PAYMENT_October 17, 20--
! HEE EARNINGS DEDUCTIONS e |
E; i HEI §§ AT o [overmve]_tome_| >5[k o | wee | e | omen [ o | PAY |
| 1 [162[Hurd, Mildred Is|o] 38 | 7.60] 288[80 288[80| 17/91| 4[19| 35/00| 7[22 ® 5l00| 69[32| 21948
2157 | Montego, José IS|1] 39| 7.90| 308[10 308/10| 19/10| 4]47| 30j00| 7|70[ 5|10 __66]37| 241[73]
3 |151 | Pilly, Amanda M|2| 36 | 8.10] 291]60 291|60| 18j08| 4]23| 10j00| 7[29] 7[60|® 5{00| 52[20| 239]40|
+[163 | Steams, Margaret__[S|0| 41 [ 7.60| 304[00| 11[40| 315[40[ 1955| 4|57| 40/00| 7|89 72[01 | 243]39
i i O T T » e
F = e
| 2 i s |
TOTALS 1,192]50 | 11/401,203[90| 74[64] 17[46]115/00| 30[10] 12|70[®10[00| 259[90| 94400 |

| Other Deductions: Write the appropriate code letior 10 the left of the amount: B-U.S. Savings Bonds; C-Credit Union. UD-Union Dues; UW-United Way. |
| e iiais - e e N T O TR RS o

’ On the forms in your working papers:
1. Prepare a payroll check and stub for each employee. Where would you
record the check numbers in the payroll register?
2. Record the payroll information in the employee’s earnings records for
José Montego and Amanda Pilly.

Identify the net pay for José Montego for this week.
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Outback Guide Service has six y
" employees and pays each week. Hourly Sag
employ' _pa e ertime for all hours worked over 40 in a week. The
overtime rate is 1% times the regular rate of pay, Outback 6 55 m
B e, salary, o <o) : ¥- Qutback pays its employees
by € 24 4y plus a 5% commission on tota] amount of sales. ;s:,m
Method of Computing Earnings 1. Sele
Bl h b Outb
loyee H " Salary Plus (Prot
Employ: ourly Wage Salary Commission 2. Rena
Cummings, Carol $270.00 set th
pame, Ted $7.60 3. Reco
Rlﬁnbg:gn“}gn $160.00 plus 5% e
z $140.00 plus 5% Payr
Usdavin, James $7.40 ‘ 4. Print
Wong, Kim $140.00 plus 5% i
Employee deductions include federa] income taxes (use the tables on %4500
) ) ) anyr
page 317), FICA taxes at 6.2% for social security and 1.45% for Medicare, 6. Co)r'n\
state income taxes of 1.5%, and hospital insurance premiums of $5.43 for iy
single employees and $9.37 for married employees. Also, Kim Wong and Tom F———
Lengyel have $10.00 withheld each week to purchase U.S. savings bonds. e S
N . calc L
During the pay period ending October 17, the sales were: Tom Lengyel nelwl1J fo
$1,204.76, Jean Robinson $1,925.80, and Kim Wong $2,135.65. (S5 cox

The hourly employees filled in the following time cards.

i
= i I

093-XX-XXXX NO 92

_10/17/20-- NAME _James Usdavin

— SOC SEC NO__ 087-XX-XXXX
AL WEEK ENDING  10/17/20--

DAY| IN outr IN out IN ouTt TOTAL
M | 8:55(12:06| 1:01| 5:40
T | 7:58/11:01(12:03 6:38
W | 9:03| 1:10, 2:00| 6:00|
T | 7:59/11:55| 1:10| 4:51
B
s
s

PLTTT T Te

9:01/12:06, 1:05| 3:47
:00/12:03

e
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SLOEENE On the forms in your \h()l'\lllg papers
1p. ete the time car e nearest quarter hour.
1. Compl he ti ards to the nearest ter |

Prepare a payroll register for the week ending October 17. The date of
2. Prep: i i[:also October 17. Each employee’s number, marita] status,
ayme! i ‘
: d number of allowances claimed are listed on her or his employee’s
an

earnings record.

3. Prepare a payroll check and stub for each employee.
4. Record the payroll information for each employee on her or his

employee’s earnings record.

Calculate the total amount deducted from em

pay for FICA taxes (social security and Medicare).

Ployees’ grosg

LILTETRVE] Preparing the Payroll Register
Showbiz Video has six employees who are paid weekly. The hourly
employees are paid overtime for hours worked over 40 in a week, at 5 rate
1%2 times their regular rate of pay. Employee information follows:

Employee Employee Number
Mary Arcompora 105
Barbara Fox 137
John French 135
Chris German 141
David I1zbecki 139
Susan Tilbert 129

Mary Arcompora, the store manager,
is paid a salary of $300.00 per week plus
1% of all rental sales. Barbara Fox and
John French, salespeople, are paid a salary
of $200.00 per week plus a 6% commis-
sion on all rentals from the “Oldies but

Goodies” section. Chris German and
David Izbecki, office workers, are paid
an hourly wage of $7.25. Susan Tilbert, a
stock person, is paid $7.40 per hour.

The payroll deductions include federal
income tax, social security tax of 6.2%,
Medicare tax of 1.45%, and state income
tax of 1.8%. Chris German and Susan
Tilbert have $12.50 deducted each week
for hospital insurance.

During the week ending October 24,
$484.90 for Barbara Fox and $641.70 for
for the week was $3,917.30.

Marital Status

Married
Married
Single
Married

:\Howances

8OC SEC. NO. __ 445-XX-XXXX !
Sbw tan ] o Jor [w Jon[on] |
Y | 8051203 100 5 | == 3
i 1205 110 5.00 -
b 208/ 115 605 | | |
™ L) -+
83011:55 115 6.00
S ——
F | 80012 199+pr§1
o | |
: T
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[EGRERE Prepare a payroll register in your

working papers for the week ending October 24.

Complete time cards to the nearest quarter of an hour.

Use the federal income tax tables provided in the
chapter.

Compute the total net pay of all
employees for the pay period.

No. 139

NAME _David Izbecki

SOC SEC NO__ 481-XX-XXXX
WEEK ENDING __ October 24, 20— NAME _ Susan Tilbert
401-XX-XXXX
G__October 24, 20—

w | 8.00(12.05] 1.00[ 500!

| T
| 8101200] 1:00[ 50| oar| N [our | W | o™

w[sosh2ao 130 500 | 805[12:00] 1.00 500
"‘80011200‘ 100]5‘0 T | 8:10[12:00] 1:15} 5:00,
* | os20] 105[ 3 3 | v |8301200| 10| 600
™ | 9:00(12:00/1245 5:00
v | 9.00[11.50 |
s
=t
TomL¥
oums | mre | A
recuUAR
ovemme_|
TOTAL EARS
sioNATURE oTE

PROBLEM

TIEER=L] Calculating Gross Earnings SECHALLEBEE

Job Connect has seven employees, all of whom are paid weekly. For hourly

wage emplovees, overtime is paid at 1% times the regular rate of pay for
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f | Salary

Salary plus Commission

LR Calculating Gross Earnings
Cleary’s Music Center has nine employees. The employees are paid weekly
with overtime after 40 hours per week. The overtime rate is 1%2 times
the regular rate of pay. Payroll information for the week ending June 12

follows:

Employee Pay Rate Hours
David Clune $7.75 33%
Richard Lang $7.80 38
Jane Longas $7:25 43
Betty Quinn $8.30 ' 44
John Sullivan $8.30 39%
Kelly Talbert $7.50 40
Gene Trimbell $9.75 42"

Heidi Varney $8.75 34%
Kevin Wallace $9.25 46

Prepare a form similar to the one that follows. Calculate
regular earnings, overtime earnings, and gross earnings for each employee

Clune, David $259.63 $259.6°
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PROBLEM 12-2 Determining Taxes on Gross

Earnings :
t-completed pay period of Megacom

i ted to the jus \
ORSHER in the following chart. Determine the

is provided
acri?fr;lttsertougfrjvdif}i}:(ilg from each e@ployee's gross t’?amings for Ficy
and income taxes. It is a weekly pay period, so use the tébles on page 3
to determine the amount of federal income t.ax to be.w1thheld. Tbe state
income tax is 2% of gross earnings. The social security tax rate is 6.2%,

and the Medicare tax rate is 1.45%. Use the format shown in your Wworking
papers.

Employee Marital Status Allowances Gross Earnings
Cleary, Kevin S 0 $155.60
Halley, James S 1 184.10
Hong, Kim S 0 204.65
Jackson, Marvin M 1 216.40
Sell, Richard M 2 196.81
Total $957.56

LIITETRPE] Analyzing a Source Document

Examine the following partially completed payroll check stub. The
employee, Melanie Galvin, is single and claims one allowance. What
amount should be deducted for:

1. Medicare tax?

2. Social Security tax?

3. Federal Income tax?

Employee Pay Statement 260
Detach and retain this statement.
g Earnings Deductions
eriod Social Federal| State e
Ending ! ty| Med. Hosp.
Regular Overtime| Total (Segurity| Y5t |Income B e | Other | o | T

1/15/20--| 315.00 315.00 |
“II.I I 8
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PROBLEM Preparing a Payroll Check
Use the information on the payroll register for Heather’s Dance School
k for Janice

and the form in the working papers to prepare a payroll chec
Burns for the week ending March 23, 20--.

PAYROLL REGISTER

PAY PERIOD ENDING March 23 20

EARNINGS DEDUCTIONS

HALE SOC. SEC. | MEDICARE[ FED. INC. STATE HOSP.
IOl A TAX. TAX__| INC.TAX INS. AEF

REGULAR | OVERTIME'
7.80| 312]00| 23[40| 335[40| 20|79| 4|86 35/00 6[71 4\10 —“r—\

L |

DATE OF PAYMENT_March 23, 20--

TOTAL
N |HOURS

— [aLLOW.

) Jan svane)

E

328 Chapter 12 Payroll Accounting
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[Ekre] Calculating Gross Pay

wilderness Rentals pays employees either an hourly wage or a salary plus

commission based on rental revenue. Hourly wage employees can earn

A T o 3 S By N . 1 K ;
overtime. T'he overtime rate is 1% times the regular hourly rate of pay for
hours worked over 40 in a week. ‘ ‘

Tlexglel 5] For eac -
TaileI'E] For each of the following employees, determine the total

gross pay for the pay period

Jjohn Gilmartin

Earns an hourly wage of $7.60.
Worked 43 hours this week.

Arlene Stone
Receives a salary of $250 per week plus a 3% commission on rental

revenue.
o Had rental revenue of $760 this week.

Tom Driscoll
o Earns an hourly wage of $7.35.

¢ Worked 39 hours this week.

Ann Ryan
» Receives a salary of $185 per week plus 3% commission.

¢ Had rental revenue of $1,235 this week.

Identify the employee who had the lowest gross pay for the
week.
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TIPSR Preparing a Payroll Register

Hot Suds Car Wash has four employees, They are paid on a weekly basis

with overtime paid for all hours worked over 40 in a week. The overtime

rate is 1% times the regular rate of pay. The payroll information follows.
Employee Rate per  Marital Union

~ Employee Number Hour Status  Allowances Member
~ james Dumser 108 $7.95 Single 0 No

112 $8.00 Married 1 Yes
102 $8.00 Married 2 Yes
109 $7.80 Single 1 Yes

he week ending October 9, Dumser worked 39 hours, Job
ours, and Liptak and Stern each worked 36 hours.
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')ROBLEMS

TELIEELE On the forms provided in your working pape;s;
B Pfépare a payroll register for the week ending October 9. The date of

payment is also October 9. List employees in alphabetical order by
Jast name. Use the tables on page 317 to determine the federal income

tax withholding. The rate for the state income tax is 2%. Compute
social security tax at 6.2% and Medicare tax at 1.45%. Union members
pay weekly dues of $4.50. Both Gail Job and Bruce Stern had $6.75

deducted for health and hospital insurance.
Total the amount columns. Subtract total deductions from total

earnings. Does the result equal the sum of the Net Pay column? If not,
find and correct any error(s) on the payroll register.

Identify the employee who had the highest amount withheld
for federal income tax for the wee





