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sole proprietorship and prO\'ld.E
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n through

ts from pre»kindergarte
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s tutoring

studen
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from tuition charged for one
instruction and special classes-

Your Job Responsibilities A the
accounting clerk for this business, us€ the
accounting stationery in your working
papers to complete the following activities.
(1) Open a general ledger account for each

accounts.
(2) Analyze each business transaction.
(3) Enter each business transaction in the general journal. B

account in the chart of

€gin on

journal page 1.
(4) Post each journal entry to the appropriate accounts in th
ledger. !
(5) Reconcile the bank statement that was received on December 31. T, !
statement is dated December 30. The checkbook has a current bzl -__A

of $9,631. The bank statement shows a balance of $9,844. The

and Check 109, $45. There are no outstanding deposits.
(6) Make any necessary adjustments to the checkbook balance.
(7) Journalize and post the entry for the bank service charge.
(8) Prepare a trial balance and complete the work sheet. l
(9) Prepare an income statement, a statement of changes in owners
equity, and a balance sheet. :
(10) Journalize and post the closing entries.
(11) Prepare a post-closing trial balance.
Business Transactions Scholastic i i iness
operations on December 1 of this i:;:,ess R e e
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Dec. 1 Lisa Adams invested $25,000 in the business, Memo 1 S‘r:‘\e'
2 Bought a cash register (Office Equipment) for $525, Check 101. 1% g',‘.’,ff
2 | Purchased $73 in office supplies, Check 102, L
: ’ il @
5 Purchased instructional computers for $13,924, Check 103. agt?\:
5 Received $950 for private instruction, Receipt 1. 12 Iéugi
. . d it
6 Bought $8,494 of instructional materials, Invoice 395, from
Educational Software on account.
8 Billed Carla DiSario for two group classes, $36, Invoice 101.

9 Wrote Check 104 for $850 for the December rent.

10 Billed George McGarty $275 for special group classes, Invoice
102,

10 Received Invoice 5495 for a $2,375 microcomputer system, for
office use, bought on account from T & N School Equipment.

11 Prepared Receipt 2 for $695 for 20 private lessons given
between December 1 and December 10.

13 | Received $36 from Carla DiSario on account, Receipt 3. 4_?
Sent Check 105 for $200 to Educational Software on account. |

Vrote Check 106 for $750 to repaint two classrooms. :-_ |
 Adams withdrew $500 for personal use, Check 107. ;

: 108 for the electric bill of $183. b

9.

109 for $45 for stamps (Miscellaneous Expense).





