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Happy Trees ;
Landscaping Service .

ing

nd Happy Trees Landscap'
pany that 1s
service
prietorship.

Company Backgrou
Service is a plant maintenance com

located in Kingsbury, Michigan. Itisa
business that is organized as a sole pro
It is owned and operated by Joanna Ecke. The
company places and maintains plants, flow.ers_,
small trees outside offices and corporate buildings.
The business has been in operation for almost

five years. During that time its revenue has increased
each year, additional employees have been hired,
and the business is now showing a good profit.
Payroll Information The business presently
employs eight people. A Form W-4 is on file for each employee. The list that

follows summarizes the data on those documents.

Michael Alter Single claims 1 exemption

Christine Cuddy Single claims O exemptions
Jesse Dubow Single claims O exemptions
Joclyn Filley Single claims 1 exemption

Greg Millette Married claims 2 exemptions
Heather Repicky Married claims 3 exemptions
Daniel Ripp Married claims 2 exemptions
Yourself Single claims 1 exemption

tate, salary,
e for the
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/ Empl. Sratn
1tion
wployee No.
jeather Repicky e {Wanager
e:
illette 011 Salesperson
Greg M
« Dubow 012 Bookkeeper
esiyﬂ Filley 013 Supply clerk
Joc el Ripp 016 | Service
g:;lisﬁ ne Cuddy | 018 Service
chael Alter 019 Supply clerk
M If 022 Accounting
Yourse’ clerk
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Employee
Status

e

Full-time
Full-time

Part-time
Full-time
Full-time
Full-time
Part-time
Part-time

Trees Landscaping Seryjce (continued)

R

ate of Pay
P |
$725.00/weekly salary
$450.00/week plus
10% Commission
$250.00/week
$7.40/hour
$8.30/hour
$8.30/hour
$7.10/hour
$175.00/week

o 019
NAVE Michael Alter
500, SEC. NO___049-XX-XXXX

WEEK ENDING__7/25/20--

NO.

o] W | ouT w [ our

ouT

TOTAL DAY

018

NAME _Christine Cudd)
SOC. SEC. NO.
WEEK ENDING __ 7/25/20--

The time cards for the hourly-rate employees are shown here,

223-XX-XXXX
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- NAME _ Daniel Ripp
© SOC. SEC.NO.__011-XX-XXXX
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The business entered the third

quarter of its fiscal year at the begin-
ning of July. It is presently the last
week of July. Jesse Dubow, the bool'\‘—
keeper, is leaving on vacation. In h1’5
absence you are to prepare this week’s

payroll.
(1) Complete the timecards for the

four hourly employees. Enter
the total hours worked at the
bottom of each card. Complete
each timecard to the nearest
quarter hour.

(2) Greg Millette recorded
additional clients that brought
in $925.00 in new business.
Calculate his commission and
add it to his salary to determine
his gross earnings.

(3) Enter the payroll information
for all employees in the payroll
register. Each employee was
recently assigned an employee

number because the business
is soon converting to an
automated payroll system. Since
this payroll is being prepared
manually, list the employees
in the payroll register in
alphabetical order by last name,
(4) Use the following information
to complete the payroll register.
(@) Use the federal tax chart
to determine income tax
amounts to be withheld.
(b) Michael Alter, Christine
Cuddy, Joclyn Filley, and
Greg Millette each have
$5.00 deducted for the
- pt > of U.S. savings

(c) Jesse Dubow, Ht‘athu
Repicky, and Danje] Rip;
each have $4.00 dedyc. .

for donations to the
United Way.

(d) All employees pay 5,
insurance premium €ach
week. Married €mployee
pay $9.00 and sing]e
employees pay $6.00.

(e) None of Happy Treeg’
employees has reacheq the
maximum taxable amoypg
for the social Security tay_

(5) Calculate the net pay for each

employee.

(6) Total all amount columns in

the payroll register. Prove the
accuracy of the totals,
(7) Write Check 972 for the

amount of the total net pay on
the regular checking account of
the business. Make the check
payable to the Happy Trees
Landscaping Service—Payroll
Account. In Jesse’s absence
Joanna Ecke will sign the check
for you. Complete the deposit
slip for the payroll account.

(8) Record the payroll transaction
in the general journal, page 21.
Use the information contained
in the payroll register and
Check 972 as the source
documents. Post the transaction
to the general ledger accounts.

(9) Write the paychecks for the
employees. Use the information
in the payroll register to
complete the check stubs. After
a check hac hean written for
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Happy Trees Landscaping Service (continued)

an employee, enter the check
number in the payroll register.
(10) Enter this week’s payroll
information on the employee’s
earnings records for Michael Alter
and Greg Millette only. Be sure
to add the current gross earnings
amount to the accumulated total. (13)
(1) Calculate and record the
employer’s taxes for this pay
period in the general journal. (14)
The source of information is the
payroll register. Post the journal
entry to the general ledger.
(12) Make a deposit for the taxes
owed to the federal government.
The total includes the amounts

Identify the
earnings thiSAes

withheld for employees’ federal
income tax, social security tax,
and Medicare tax. Complete
Form 8109 by entering the
amount owed. Write Check 973,
payable to the First Federal Bank
for the taxes.

Enter the transaction in the
general journal and post the
entry to the general ledger.

Pay the monthly insurance
premium by writing Check

974 to the American Insurance
Company for $228.00. Record
the payment in the general
journal and post the entry to
the general ledger.

od that had the highest employee gross





